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	ARIZONA DEPARTMENT OF ADMINISTRATION

BUILDING & PLANNING SERVICES

Phoenix, Arizona 85007

PLANS, SPECIFICATIONS,

and/or ADDENDA

LETTER OF TRANSMITTAL



	[image: image1.wmf]FROM:
Agency:      


Address:      

SOLICITATION (IFB) #:      

DATE:      

	TO:


ADOA, Building & Planning Services




100 N. 15th Avenue, Suite 202




Phoenix, Arizona 85007

ATTENTION:

Arabinda Ghosh
SUBMITTED BY:      
PHONE       


	AGENCY PROJECT NO.:                                                                ADOA (Statutory Review) PROJECT NO.:      


THIS IS A NEW PROJECT    FORMCHECKBOX 

NEW OR REVISED PLANS TO AN EXISTING PROJECT    FORMCHECKBOX 


PROJECT NAME:      

LOCATION:      

PROJECT MANAGER/CONTRACT OFFICER:      


ADOA Standard Review policy is 3 days for contracts, change orders, etc., and 18 days for plans and specifications. If review required in less time, please specify      _ days and reason for expedited review:      


	PLANS & SPECIFICATIONS
      SETS 

DOCUMENTATION (Included with this Transmittal)





YES or NO
Signed and sealed drawings and specifications





  FORMCHECKBOX 

 FORMCHECKBOX 

Code/Occupancy criteria listed on drawings






  FORMCHECKBOX 

 FORMCHECKBOX 

Compliance with handicapped requirements (ADA)





  FORMCHECKBOX 

 FORMCHECKBOX 

Compliance with ASHRAE 90.1-2004 (energy conservation code)



  FORMCHECKBOX 

 FORMCHECKBOX 

Compliance with Executive Order 91-3 (water conservation)




  FORMCHECKBOX 

 FORMCHECKBOX 

Compliance with ADEQ R18-4-232 (back flow prevention)




  FORMCHECKBOX 

 FORMCHECKBOX 

Compliance with Solar Orientation/Utilization Study requirements (greater than 6,000 sq. ft.)
  FORMCHECKBOX 

 FORMCHECKBOX 

Hazardous material site assessment (if original construction prior to 1980)


  FORMCHECKBOX 

 FORMCHECKBOX 

Soil Report









  FORMCHECKBOX 

 FORMCHECKBOX 

Structural Calculations








  FORMCHECKBOX 

 FORMCHECKBOX 

Drawings &Plans Submitted to Risk Management                                                                                FORMCHECKBOX 
           FORMCHECKBOX 

Drawings & Plans Submitted to State Fire Marshal                                                                              FORMCHECKBOX 
          FORMCHECKBOX 

Silver LEED Standard (Minimum 33 points)/Points Scored                                                               FORMCHECKBOX 
          FORMCHECKBOX 

ADDENDUM 
No.      
COPIES:      











YES or NO
SIGNED AND SEALED BY A/E







 FORMCHECKBOX 

 FORMCHECKBOX 

Contract Package








 FORMCHECKBOX 

 FORMCHECKBOX 

(
A/E Contract

· Insurance Certificate

· Vendor’s Written Proposal

	 FORMCHECKBOX 

For approval

 FORMCHECKBOX 

For Signature

 FORMCHECKBOX 

No. of Copies Transmitted      

 FORMCHECKBOX 

Notice to Proceed 
	 FORMCHECKBOX 

For review/comment

 FORMCHECKBOX 

Return of Executed Copies

 FORMCHECKBOX 

As requested

 FORMCHECKBOX 

Miscellaneous

	REMARKS      


